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How to view Live Inventory
and Print Inventory reports

e lLoginto the Main Menu on the PPS Desktop Software
e Select Inventory from the main menu as shown below
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To view Inventory
select Inventory tab

o Select the Locations, Products and Lots you want to view inventory from

e You can select one, multiple or all Locations, Products or Lots

e Once you have highlighted your selections, you can choose view a Printable Report or to view the Raw
Data (Raw Data can be exported to an excel file)
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How to View and print production reports by
Location, Product & Lot
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e You can view Inventory and Print reports between certain dates by changing the date range
e You can view and print a report of Inventory by Pallet
e You can view and print a report of Inventory up to a certain date
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To view Inventory Report
between certain dates, select
date range here

Also check off the
‘Filter By Pack Date’

Select a type of report you need

Can also select Inventory up to a
certain date

Can also view Inventory by Pallet
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